Pleanail

Getting Started
User Guide

Your first days of planning in Pleanail: set up your curriculum, create your
long-term plans, build a fortnightly plan, record what you covered and print

the Cuntas Miosuil.

For Pleanail 2.6 - October 2026 - pleanail.ie
Screenshots are from the demo school (Scoil Samplach).

Ta an treoir seo ar fail as Gaeilge freisin: pleanail.ie/guides
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OVERVIEW

How planning is organised

After you log in, Home asks one question: what would you like to do today? Each card is one job, and the

one to start with is highlighted.

@ Trathnona maith, FakeKen

Deireadh Fémhair 2026 - Academic Year 2026-2027

MY CURRICULUM
Language 2025 - PMC 2023 - 1999 - Wellbeing
2025

The 2026 curriculum comes in area by area

i § Check Curriculum Setup IS
Check your Curriculum Setup so each area matches your school. Most areas stay on 1999 until your school enacts the new one.

Z You have 4 plans in progress

What would you like to do today?

&

Plan my next block
Weekly, fortnightly or monthly

&

Plan my year

Long-term plan, by subject

Home: the planning jobs, with the next sensible step marked "Start here".

£

Open my current plan
Fortnightly - 22 Feb - 5 Mar 2027

&

Get my folder
PDFs for WSE or inspection

l{m

Do my Clintas
Monthly record for the principal

&

My curriculum

Set which curricula you teach

® My Curriculum Setup: which curriculum version you use for each area. Set this first (How-to 1).

* My Plans: everything you create, in five tabs: Weekly, Fortnightly, Monthly, Long Term, and Cuntas

Miosuil.

* Recorded Preparation: your planning folder, each document as a PDF (How-to 6).

® School & Branding: your school's name and crest, printed on your plans.

e SET Planning has its own guide: the SET Planning User Guide on pleanail.ie/guides.

The rhythm over a year: set your curriculum once, sketch the year in long-term plans, then plan fortnight

by fortnight. When a plan has been taught, mark it Done; at the end of each month the Done plans

combine into the Clntas Miosuil.

English / Gaeilge: the two buttons at the top right switch the whole app, plans and printouts

included, at any time. On a Solo Teacher account your planning is private to you; on a Whole School
licence the principal has visibility.

Getting Started - User Guide
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HOW-TO 1

Set up your curriculum

Where: My Curriculum Setup, in the left menu. The page is called Curriculum Settings. When: once, before
your first plan.

0 Open My Curriculum Setup. The redeveloped curriculum arrives area by area: English, Irish and
Maths are already on their current curricula, and every other area stays on 1999 until your school
enacts the new specification. The setting is per teacher: your own choice overrides any school
default, so a solo teacher simply sets each area to match their school.

e For each area, under Choose version, pick the version your school is using. The label beside
Currently using: shows where the setting came from: your choice, the school default, or the system
default.

STEM Education and the Patron's Programme are opt-in: press Enable if your school uses them.

In Your usual approaches at the top of the page, tick the teaching methodologies and assessment

approaches you normally use, then press Apply to my subjects (fills blanks). Every blank
methodology and assessment field on your long-term and fortnightly plans fills in; nothing you have

written is overwritten.

© Curriculum Settings

Choose which curriculum version to use for each subject area. As principal, you can also set the school default for all teachers.

The redeveloped curriculum comes in area by area, at your school’s own pace. English, Irish and Maths are already on their current curricula. Every other
area stays on the 1999 curriculum until your school enacts the new specification for it. Set each area below to match where your school is on that journey.
Read our plain-English guide to the 2026 curriculum —

Your usual approaches
Pick the methodologies and assessment approaches you use across the curriculum. One click fills them into every long-term and fortnightly plan that
is still blank. You can change any subject afterwards.

Teaching methodologies

Active learning Collaborative and paired work Talk and discussion Guided discovery Problem-solving Inquiry-based learning

Playful and hands-on learning Explicit teaching (modelling and scaffolding) Using the local environment and outdoor learning

Integration across the curriculum Skills through content Story and narrative Use of digital technologies +Add your own
Assessment

Pupil self-assessment Peer assessment Conferencing Portfolio Concept mapping Oral questioning Teacher observation

Work samples Teacher-designed tasks Standardised testing +Add your own

Apply to my subjects (fills blanks)

Curriculum Settings: Your usual approaches, then one card per curriculum area below.

Your curriculum choice decides which subjects and learning outcomes appear when you build plans.
Existing plans keep the curriculum version they were created with.
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HOW-TO 2

Create your long-term plans

Where: Home — Plan my year, or My Plans — Long Term. When: at the start of the year; they stay editable all
year.

° Under Select Class Level, pick your class.

e If your class shares a stage with another (for example 3rd and 4th), a card offers “Take 4th Class
too? Plan this stage once." Tick it and one plan covers both. A second card does the same for a
combined class across stages.

You get one plan per subject. Quick setup all 8 — creates a draft for every subject with your class
level's outcomes as a starting point, or press Set up — beside one subject to do it yourself.

Inside a subject, tick the outcomes you will prioritise this year. The 2026 guidance favours a focused
plan over ticking everything.

Fill in the plan details: Aims, Methodologies, Assessment Approaches, Resources, Other Notes. If you
applied Your usual approaches (How-to 1), two of these are already filled.

Press Save English Plan (the button names each subject), then move to the next subject.

& SetUp Your Year

Your long-term plans are the backbone of your year. Pick your class level and Pleanail will do the heavy lifting.

Select Class Level

Junior Infants Senior Infants 1st Class 2nd Class

3rd Class 4th Class 5th Class 6th Class

The Long-Term Plans overview: stage card at the top, one row per subject below.

Long-term plans need a verified email address. If the page asks you to verify, use the link in the
email you got at signup.
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HOW-TO 3

Create your first fortnightly plan

Where: Home — Plan my next block, or My Plans — + New Fortnightly Plan

° Under How do you teach this plan? choose One class. (The other two cards cover multigrade

teaching and separate class groups, for example SET.)

Press Create Plan —.

& New Short-TermPlan

Pick your Class Level. Pleanail remembers it for next time.

Choose your class level, then select a fortnight from the calendar.

How do you teach this plan?

One class

Plan for a single class level

Several classes, taught together

One shared plan, differentiate by class (English &
Maths can be split)

Class Level

Junior Infants

3rd Class

Senior Infants 1st Class

4th Class 5th Class

Several classes, taught separately

Aseparate plan per class, e.g. SET or streamed
English & Maths groups

2nd Class

6th Class

The plan setup: how you teach, class level, duration, then the calendar below.

Getting Started - User Guide

Under Planning Duration, choose Weekly, Fortnightly or Monthly. Fortnightly suits most teachers;
weekly is the rhythm many NQTs use during Droichead.

In Select Fortnight, click your dates in the calendar. The grid shows the whole school year in terms,
and the legend marks each block: Not started, Draft, Complete.
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HOW-TO 4

Add a subject and its learning outcomes

Where: after Create Plan you land on Add Subject; afterwards, press + Add Subject on the plan.

° Pick a subject card. The versions shown follow your curriculum settings.

e Under Strands and Learning Outcomes (the language subjects say Elements and Learning
Outcomes), open a strand, then a strand unit, and tick the outcomes you are teaching this fortnight.
The search box finds an outcome anywhere in the subject (for example "fractions" or "printing").

° Fill Focus of Learning, Learning Experiences, Assessment and Teaching Methodologies. The
suggestion chips enter common wording in one tap, and + Add your own saves your own chips for

next time.

o Press v Save Subject, then add your next subject. Everything else on the plan saves automatically as
you type.

English
+Add ‘ School Programme

Elements and Learning Outcomes i

@ fully covered @ partially covered

ch curriculum (e.g. printing, fractions, habitat

Oral Language select strand

() 1.Engagement, listening and attention

recognise themselves as listeners and speakers, engaging purposefully and empathetically with others.  communicating < Gaeilge TF1

[T 1-Engagement, listening and attention

express their individuality through their knowledge and use of various languages.  communicating < Gaeilge TF1

() 1-Engagement, listening and attention
actively listen and extract meaning and enjoyment from conversations and texts in a range of genres and where possible, in various

languages.  communicating > Gaeilge TF1

D 2. Motivation and choice

Ticking learning outcomes for English, with the curriculum search box above.
The coloured dots beside outcomes show your coverage so far this year: fully covered, partially

covered, not started yet. They fill in as your Clntas records build up (How-to 5), so you can see at a
glance what the year still needs.
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HOW-TO 5

Mark the plan Done and build the Cantas Miostiil

Where: the plan page, then My Plans — Cuntas Miosuil

When a plan has been taught, open it and press the green Done button. Only Done plans can go
into a Cuntas.

Open My Plans — Cintas Miosuil and find Create Cantas Miosdil. Tick all the plans for the month,
weekly, fortnightly or monthly, then press Create Cuntas from 1 plan (the button counts your ticks).

On the record, click each learning outcome to cycle its state: not covered — covered — in progress
(continuing next month). “In progress" outcomes carry into next month's Clintas automatically.

Write a line or two in Work Covered and Reflection for each subject.

Press Save Draft to come back later, or Mark Complete when it is ready, then Export — PDF for the
folder.

« Back to Plans

Cuntas Miosuil © v || eport v || savevrat

Meén Fémhair - September 2026 - 3rd Class
Covers: 1 Sept - 11 Sept

Learning Outcomes Covered 15 of 15 (100%)

OVERVIEW / REAMHRA

e.g. Autumn and change ran across English, Gaeilge and SESE.
Maths Week trail and a nature walk were built into the fortnight.

Gaeilge Gaeilge 5/5 covered

LEARNING OUTCOMES COVERED Clearall

Click each outcome to cycle: not covered — covered — in progress (continuing next month).

Teanga 6 Bhéal

iad féin a aithint mar éisteoiri agus cainteoiri, agus cumarsaid fhitintach agus chomhbhach a dhéanamh le daoine eile. A bhféinidlacht a chur in itl 6 bhéal agus
teangacha éagsla a Gséid chuige sin.

The Cuntas Miosuil: click outcomes to record covered or in progress, then Work Covered and Reflection
below.
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HOW-TO 6

Print, export, and your inspection folder

Where: the buttons on any plan, and Recorded Preparation in the left menu

Every plan prints from its own page:

* Download PDF saves the finished plan; Word exports an editable copy; Print View opens the
printable page in a new tab.

* When a plan has more than one subject, tick At a Glance page to add a one-page subject summary

table to the front of the printout.

® Set your school's name and crest once in School & Branding and they appear on every printout.

Recorded Preparation is the folder view: your plans, Clntas records and long-term plans in one place,
each with Download PDF and Email PDF, ready for Whole-School Evaluation, a school review or your

principal.

Recorded Preparation
Cuntais Ullmhuchain - Your planning folder for Whole-School Evaluation (WSE) & school review
Your long-term plans, completed weekly, fortnightly and monthly plans, and monthly reports, ready to download as PDFs. One click - no

printing needed.

Quick export: All 4 Plans as PDF & Email pack to...

&
Long-Term Plans (1)

1 English View PDF 8

B
Short-Term Plans (4)

1 27 Apr - 8 May 2026 View PDF ]

2 27 Apr - 8 May 2026 View PDF (]

Recorded Preparation: your planning folder, exportable document by document.
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REFERENCE

Frequently asked questions

Where is the save button?

| can't create a long-term plan.

The subjects or outcomes offered
look wrong.

Weekly, fortnightly or monthly:
which do | pick?

| teach a multigrade class.

My plan isn't in the Cuntas list.

What do "covered” and "in
progress" mean on the Cuntas?

My name is missing from printouts.

Can the principal see my planning?

Can | plan as Gaeilge?

Something isn't working.

Getting Started - User Guide

Fortnightly plans save automatically as you type; each subject has v/
Save Subject. Long-term plans and the Cuntas have their own
buttons: Save (subject) Plan, Save Draft, Mark Complete.

Long-term plans need a verified email address. Use the verification link
from your signup email, then try again.

The pickers follow My Curriculum Setup, area by area (1999 or the
redeveloped version). Fix it there. Existing plans keep the version they
were created with.

Whichever your school uses: it is the Planning Duration choice on
each new plan, not a fixed setting. Weekly is the usual Droichead
rhythm for NQTs.

On a new plan choose Several classes, taught together and tick your
class levels: one shared plan, differentiated by class. For long-term
plans, same-stage classes (for example 3rd and 4th) are covered by
one plan with the stage tick-box.

Only plans marked Done appear. Open the plan and press the green
Done button once it has been taught.

Click an outcome to cycle: not covered — covered — in progress. "In
progress” means you are continuing it next month, and it carries

forward automatically.

Home asks for your name when you first sign in; it prints on plan and
Cuntas headers. You can add it any time from the prompt on Home.

On a Whole School licence, yes. On a Solo Teacher account your

planning is private to you.

Yes. Use the English / Gaeilge toggle at the top of the app; pages,
pickers and printouts follow the language setting.

Email ciaran@pleanail.ie.
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